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Name:  __________________________________ Date: _____________________ Block:______ 
 

Lesson 7 – Software Fundamentals 
Lesson Review and Projects 

True/False 
Indicate if statement is True (T) or False (F) 

1. Word-processing software is one of the more widely used application programs. 
2. Macros are used to create a series of keystrokes that represent a series of commands. 
3. In Excel, individual worksheets are stored within a workbook. 
4. In PowerPoint, a theme is a predesigned set of fonts, colors, lines, fill effects, and other formatting. 
5. A database and a word-processing program have the same purpose. 

Multiple Choice 
Select the best response for the following statements. 
1. The _____________________in a database table are called records.  

a. rows  

b. columns  

c. menus  
d. add-ons 

2. 2. In a database program, a_____________________ enables you to locate records that match specified 
criteria.  

a. request  

b. query  

c. formula  
d. all of the above 

3. A _____________________is an animated effect that plays between slides.  

a. vector graphic  

b. worksheet  

c. theme  
d. transition 

4. 4. A(n) _____________________image is composed of pixels in a grid.  

a. access  

b. vector  

c. pixel  

d. bitmap 
5. In a worksheet, the point at which a column and a row intersect or meet is called a(n) 

_____________________.  

a. field  

b. cell  

c. view  
d. object 

 
Fill In the Blanks 

1. _____________________programs help you perform computer housekeeping chores. 
2. _____________________software is used to design houses, buildings, and airplanes, and so on. 
3. A(n) _____________________is the data or information that you want to share between the programs. 
4. In OLE, _____________________is useful when information is maintained independently. 
5. A(n) _____________________provides a convenient way to enter and view records in a database table. 
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Project 7-1 
You may use any program you wish for this project.  You may use bullet but make sure to label so anyone 
reading it will know what question you are answering. 

1. List 5 programs that can be used on a PC and an Apple computer 
2. List 3 programs that can be used on one of the above but not the other.   

 
Project 7-2 
You may use any program you wish for this project.   

1. Identify 5 accessories on your computer. (go to start on your computer, select all programs, select 
folder called “accessories”. 

2. What are they called 
3. What do they do 

 
Project 7-3 
This lesson discussed widgets and gadgets. Create a table and complete the following: 

1. Use the Internet to research the terms widget and gadget. 
2. Locate a minimum of 10 widgets and 10 gadgets.  
3. Give a brief description of each one 

 
Project 7-4 
You may use any program you wish for this project.   

 What is an emulator and how does it work? (1 paragraph = 5 sentences) 
 
Online Discovery 
You may use any program you wish for this project.   

1. Defragmentation was discussed briefly in this lesson.  
2. Research defragmentation and expand the definition.  
3. Explain the advantages of defragmentation and describe how this process increases and improves 

startup times. 
4. What are the steps involve in defragmenting your computer? 

 
 
 


