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 The Tax Cycle & Job Paperwork 
Student Activity Packet 

 

Name:  

 

In this lesson, you will learn to:  
● Identify important dates of the tax cycle  
● Understand the difference between common tax forms 
● Explain the purpose of a W-4 and what withholdings mean for their paycheck 
● Complete a W-4  

 

Resources Questions 

 

1 When Do People File Their Tax 
Returns?  
Analyze the chart and answer 
the questions on this 
worksheet to complete this 
Data Crunch.  

 

Estimated time: 5 mins 

 
 
 
 

 

 

2 RESEARCH: The Tax Cycle  
Taxes can seem overwhelming, 
but in reality, there are only a 
few times per year you really 
need to focus on them. Follow 
the directions in this activity to 
find the dates of important 
events in the yearly tax 
schedule.  

 

Estimated time: 15 mins 

 

3 COMPARE: Tax Forms and 
their Purpose 
Follow the directions in this 
activity and match the correct 
tax form to its purpose. 

 

Estimated time: 5 mins 

 

 

 

 

 

4 What’s a W-4 form? 
The moment you get your first 
paycheck, you’ll also be 
required to pay your first taxes. 
The W-4 is the first step in the 
tax process.  
 
Watch the video and answer 
the questions to the right.  
  

 

Estimated time: 5 mins 

 
1. What is the purpose of a W-4?  

 
 
 
 
2. What is a dependent? Do you have any dependents? 

 
 
 
 
3. Why do you think it can be helpful to have money taken out of every paycheck? 
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5 Simulation: Completing 
Form W-4 
Now that you know what 
happens when you complete 
a W-4, it’s time to practice.  
 
Review the profile of 
Lawrence Red Owl and 
complete his W-4. Make sure 
to check your answers at 
each step, and don’t move 
on until every answer is 
correct.  
 
List any questions you have 
in the box at right. 

 

Estimated time: 10 mins  
 
 
 

 

6 Exit Ticket 
Follow your teacher’s 
directions to complete the 
Exit Ticket. 

 

Estimated time: 5 mins  
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